CALIFORNIA
DEPARTMENT

DELAINE EASTIN oF
State Superintendent of Public Instruction EDUCATION
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June 14, 2002

To: Selected Superintendents
Sdlected Presidents/Chancellors
Chief Executive Officer of Sdlected Community-Based Organization

From Kathy Block-Brown
Adminigtrator, Adult Education Office

Subject: REQUIRED TRAINING FOR ENGLISH LITERACY AND CIVICS
EDUCATION GRANT IN JULY 2002

As daed in the EL Civics Education gpplication, funded agencies must ensure that dl EL Civics
Education program staff attend required training sessions on development and submission of
required program deliverables.

Cdifornia Department of Education, Adult Education Office, in collaboration with the State
Leadership projects, has scheduled the required three-day training sessons available only in the
month of July, 2002 asfollows:

Sacramento —July 8, 9, 10
Bakerdfidd — July 16, 17, 18
Badwin Park — July 22, 23, 24
San Bernadino — Jduly 29, 30, 31

Day 1 of each training sesson will be haf-day beginning a 1:00 p.m. Day 2 will be afull day
training. Day 3 of each training sesson will be haf-day finishing & 1:00 p.m. Online regigtration
and additiond information regarding these events (including loca accommodations) will be
available on the CALPRO website after June 10, 2002 at www.capro-online.com. Y ou may aso
link to this gte from www.cde.ca.gov/adulteducation.

The purpose of the required training isto provide “start up” information to funded agencies, present
an overview of requirements related to each program deliverable, and provide generd guidance on
grant adminigtration and implementation. Funded agencies are required to send at least two
individuds to the training. Funds from the EL Civics awvard may be used to support your staff in
participating in the training. The sessonswill be offered in a smultaneous two-track format.



Theindividud who will have overal respongihility for EL Civics program administration within
your agency should attend Track A. Track A will address grant administration issues, including:
Preparation of the final program budget,
Establishing and presenting sound accounting practices,
Preparation of the Technology Plan,
Use of new EL Civics TOPspro reports, and
Preparation of narrative progress reports.

Theindividua who will have overdl responghbility for EL Civicsingdructiond program ddivery
and implementation within your agency should attend Track B. Track B will address grant
|mplementa|on issues, induding:

Conducting and presenting information from needs assessments,

Identifying priority civics education objectives,

EL Civicsingructional resources,

Ingtructiond ddlivery dtrategies, and

Desgning and presenting the additiona assessment implementation plan.

If you have further questions on the registration process or need further information, please log
onto www.cal pro-onlinecom or link to this Ste from www.cde.ca.gov/adulteducation on or after
June 10, 2002.

cc. Adult School Directors
Program Adminigirators
Education Program Consultants

Agency Fle



